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BYU Kuali Routing  

1. ACCESSING PROPOSALS
A. Via Email Notification

B. Via Kuali Research Dashboard – byures.kuali.co

Approving Research Proposals via Kuali 

PI completes 
proposal and 

submits into routing 
5 Days before 

deadline

RAO reviews/
works with PI 
to make any 

needed 
adjustments 

Chair reviews and 
approves. If PI and Co-PI(s) 

are in different 
departments, each 

department chair will 
approve simultaneously 

Associate 
Dean reviews 
and approves

AAVP 
Reviews and 

Approves

RAO submits 
or authorizes 
PI to submit
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2. REVIEWING PROPOSALS

The link will navigate to Summary/Submit tab, with a summary of each proposal section across the summary 
screen. The following sections are available for review: 

 Proposal Summary  Personnel  Compliance
 Attachments  Questionnaire  Supplemental Info
 Budget Summary – pay attention to any proposed cost sharing

3. APPROVE OR RETURN

Once proposal has been reviewed and is ready for approval, click on Approve at bottom of screen. Or, if a 
proposal needs revisions, click on Return. This will send the proposal back to the PI for further action. 

Note: The 
Approve button 
will remain at 
the bottom of 
the screen as 
you review info 
under each tab. 
You can approve 
from any tab. 

A comment button will open.  
Comments are not required for Approvals. 

If Returning the proposal, please add a 
comment/explanation. Click OK. 
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To View Route Log of Past, Current and Pending Approvers 

 Click on View Route Log
 Actions Taken denote past

approvers/approvals
 Pending Action Requests denote

current approvals pending
PI/Chair/Dean Action

GENERAL GUIDELINES FOR APPROVERS 

Review the proposal considering the following: 

 Is the proposal aligned with the PI’s research direction/goals?
 Is this a project BYU should endorse?
 Does the budget fit the scope of the project?

Review all responses to the BYU Questionnaire, paying attention to the following: 

 Is there Cost Sharing/Matching? If so, is the department/college okay with the source and amount?
 Are there publication restrictions? If so, are they reasonable?
 Is this project Work for Hire? Review the text below the Work for Hire question and discuss with the PI

as needed.


