NSF CAREER Compliance Checklist 
(not intended to be all-inclusive)
From the solicitation: “A possible slowdown of Research.gov or Grants.gov due to volume is not a valid reason for an extension and PIs are strongly encouraged to submit their CAREER proposals well in advance of the deadline to allow time to correct any problems that may occur in the submission process.”

	General
	· 1” margins
· No page numbers (will be automatically added by Research.gov).
· NSF-approved fonts: Arial, Courier New, or Palatino Linotype at a font size of 10 points or larger; Times New Roman at a font size of 11 points or larger; or Computer Modern family of fonts at a font size of 11 points or larger.

	
	
	

	Document
	Compliance Requirements
	Page Limit

	Cover Page
	· The project title must begin with prefix "CAREER:" 
· No co-PIs are permitted on the Cover Sheet.
· Start date is at least 6 months from date of submission (i.e., at least February 1, 2026).
· If foreign travel is listed in the budget, the International Activities checkbox should be checked on the Cover Sheet, and you need to add the relevant country or countries. If you are not sure of the destination, please put in “Worldwide.”
	N/A

	Project Summary
	Three headings: Overview, Intellectual Merit, Broader Impacts, separate headings with no other wording.
	1

	Project Description
	· No URLs
· “Broader Impacts” heading is required; “Intellectual Merit” heading is no longer required.
· Should include:
· a description of the proposed research project, including preliminary supporting data where appropriate, specific objectives, methods and procedures to be used, and expected significance of the results;
· a description of the proposed educational activities and their intended impact;
· a description of how the research and educational activities are integrated or synergistic;
· a description of other broader impacts, besides the education activities, that will accrue from the project; and
· results of prior NSF support, if applicable:
· An award with an end date in the past five years or current funding
· Must include Intellectual Merit and Broader Impacts with separate headings
· Must include research results/publications. 
	15

	References Cited
	No uses of “et al.”  You must list all authors. 
	N/A

	Budget Justification
	· Each budget line item has been documented and justified in budget justification
· BYU’s definition of Year under senior/key personnel section.
· Cost categories in the order of the NSF budget.
· Each subaward (if applicable) has a budget justification that does not exceed 5 pages.
· No language suggesting cost share – this should be described in Facilities document.
	5

	Document
	Compliance Requirements
	Page Limit

	Facilities, Equipment & Other Resources
	No quantifiable financial information.
	N/A

	Biographical Sketch
	· Should include both research and education activities and accomplishments, in reverse chronological order.
· Must be certified/dated less than a month before proposal submission date
	N/A

	Current and Pending
	· Must be certified/dated less than a month before proposal submission date
· No past years; no “zero” person-month years.
· Information should at least match what is in Kuali for all externally funded current and pending awards. Include any BYU/internally-funded awards.
	N/A

	Collaborators and Other Affiliations
	Make sure COA uploaded to Research.gov uses the approved template and transfers over the data correctly. 
	N/A

	Synergistic Activities
	Limited to a list of 5 distinct examples that demonstrates the broader impact of the individual’s professional and scholarly activities that focus on the integration and transfer of knowledge as well as its creation. No nested lists. 
	1

	Data Mgt & Sharing Plan
	See PAPPG for what type of information might be included. 
	2

	Mentoring Plan
	Required if graduate student(s) or postdocs involved in the project. 
	1

	Departmental Letter
	A proposal submitted without this Letter will be returned without review
· Letter from PI’s department chair.
· Include department chair’s name and title below signature.
· Uploaded in the Supplementary Documents section (NOT the Single Copy Documents section) in res.gov.
· Should address only the items below:
· Statement to the effect that the PI is eligible for the CAREER program; affirm that the investigator's appointment is at an early-career level equivalent to pre-tenure status pursuant to eligibility criteria in solicitation
· An indication that the PI's proposed CAREER research and education activities are supported by and advance the educational and research goals of the department and the organization, and that the department is committed to the support and professional development of the PI.
· A description of a) the relationship between the CAREER project, the PI's career goals and job responsibilities, and the mission of his/her department/organization, and b) the ways in which the department head (or equivalent) will ensure the appropriate mentoring of the PI, in the context of the PI's career development and his/her efforts to integrate research and education throughout the period of the award and beyond.
	2

	Letters of Collaboration
(if applicable)
	Letters of collaboration should follow the single-sentence format: 

“If the proposal submitted by Dr. [insert the full name of the Principal Investigator] entitled [insert the proposal title] is selected for funding by the NSF, it is my intent to collaborate and/or commit resources as detailed in the Project Description or the Facilities, Equipment or Other Resources section of the proposal.”

Departure from this format may result in the proposal being returned without review.
	N/A



