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Financial Disclosure Form Instructions 

Purpose

Brigham Young University is committed to preserving public trust in the objectivity of research. The BYU Honor Code dictates that all research be conducted with a commitment to the highest scientific and ethical standards, which requires disclosing and managing financial conflicts of interest in sponsored research. The effects of conflicts of interest in research can generally be eliminated or substantially reduced by early and full disclosure of relevant or substantial personal financial interests. 

[bookmark: _Hlk71539793]The university’s financial disclosure process for sponsored research is governed by the Financial Conflict of Interest in Sponsored Research Policy (Policy). It requires all investigators to complete and submit a Financial Disclosure Form (Form) to their department chair prior to submitting a research application to an external sponsor. For internally funded research that has a potential Significant Financial Interest (SFI), Investigators must submit a Disclosure Form to their department chair before funds are expended. Forms are reviewed by the department chair, associate dean, and Research Administration Office (RAO) director. All management plans require the approval by the Associate Academic Vice President – Research and Graduate Studies (AAVP-R). 

These Financial Disclosure Form Instructions (Instructions) provide investigators with additional assistance that may be helpful when completing the Form. Any discrepancies between the Instructions and the Policy will be resolved in favor of the Policy.

Definitions 
The following definitions apply to the Financial Disclosure Form.

Significant Financial Interest (SFI)
Financial interest of the Investigator, the Investigator’s spouse, or the investigator’s dependent children consisting of one or more of the following interests that appear to be reasonably related to the investigator’s institutional responsibilities. 
· For publicly traded entities (PTE), an SFI exists if the value of any remuneration received from the PTE and the value of any equity interest in the PTE as of the date of disclosure, when aggregated, exceeds $5,000 in the 12 months preceding the disclosure. For purposes of this definition, remuneration includes salary and any payment for services not otherwise identified as salary (e.g. consulting fees, honoraria, paid authorship, etc.). An equity interest includes any stock, stock option, or other ownership interest, as determined through reference to public prices or other reasonable measure of fair market value. 
· For non-publicly traded entities, an SFI exists if the value of any remuneration received from the entity and the value of any equity interest (e.g. stock, stock option, or other ownership interest) when aggregated, exceeds $5,000 in the 12 months preceding the disclosure.
· Intellectual property rights and interests (e.g. patents, copyrights) upon receipt of income related to such rights and interests.
· Management position: An SFI exists if you or your immediate family member hold a management position, such as serving as a board member, director, officer, partner, trustee, employee, or consultant, with a sponsor, vendor, or subcontractor of the sponsored program activity.
· Travel: An SFI exists if you have travel expenditures that were paid on your behalf or reimbursed to you by a sponsor, vendor, or subcontractor of the sponsored program activity. (Note that travel paid for by BYU or sponsored research funds managed by BYU are NOT required to be disclosed.)

SFI does not include the following:
· Salary, royalties, or other remuneration paid by the university to the investigator if the investigator is currently employed or appointed by the university, including intellectual property rights assigned to the institution and agreements to share in royalties related to such rights.
· Income from seminars, lectures or teaching engagements sponsored by and/or service on advisory or review panels for a U.S. federal, state, or local government agency or a U.S. institution of higher education, academic teaching hospital, medical center, or research institute that is affiliated with a U.S. institution of higher education.
· Income from investment entities, such as mutual funds and retirement accounts, as long as the investigator does not directly control the investment decisions made in these entities.

Financial Conflict of Interest (FCOI)
An SFI that could directly and significantly affect the design, conduct, or reporting of research.
Each investigator submitting a Form must sign it, certifying that the information provided is accurate and agreeing to update or submit a new Form if required by the Policy. Below are answers to frequently asked questions about the certification requirement.

When do I need to update my Form or submit a new one?
After the threshold of a $5,000 SFI is met by an individual in a given year, ALL SFI related to the individual’s institutional responsibility must be disclosed, regardless of dollar value during the remainder of that year.

Additionally, investigators must also submit an updated disclosure statement (on previously disclosed SFI) at least annually, AND/OR within 30 days of “discovering” or “acquiring” any new or unreported SFIs while the research agreement is ongoing. This requirement includes disclosing SFIs independent of existing research agreements or proposals. 

What happens if I disclose a new SFI?
When an investigator currently working on a sponsored research project discloses a new or previous undisclosed SFI or if the SFI was not previously reviewed by the AAVP-R during an ongoing research project (e.g., was not timely reviewed or reported by a subrecipient), the AAVP-R will, within sixty days: 

· review the SFI with the investigator, chair, associate dean, and RAO director; and
· determine whether it is related to the research and if an FCOI exists. If necessary, the AAVP-R will implement a management plan that specifies the actions that have been and will be taken to manage the FCOI going forward.

In addition, the AAVP-R, department chair, associate dean, and RAO director, will conduct a retrospective review whenever: 

· an FCOI is not identified or managed in a timely manner, including failure by the investigator to disclose an SFI; 
· the department chair fails to review, identify, or manage an FCOI;
· or an investigator fails to comply with an FCOI management plan.

The retrospective review will document the following information: 

· Project number
· Project title
· PD/PI or contact PD/PI if a multiple PD/PI model is used
· Name of the person with the FCOI
· Name of the entity associated with the FCOI
· Reason(s) for the retrospective review
· Detailed methodology used for the retrospective review (e.g., methodology of the review process, composition of the review panel, documents reviewed
· Findings of the review
· Conclusions of the review

Based on the results of the retrospective review, if appropriate, the AAVP-R will update the previously submitted Financial Disclosure Form, specifying the actions that will be taken to manage the FCOI going forward. Depending on the nature of the FCOI, BYU may determine that additional interim measures are necessary with regard to the investigator’s participation in the externally funded research project between the date that the FCOI or the investigator’s noncompliance is determined and the completion of the university’s retrospective review.

Section IV: Institutional Approval
The department chair, associate dean, RAO director, and AAVP-R will review the investigator’s Form and make a final determination of whether the disclosed information constitutes an FCOI. 

Depending on the nature of the disclosed information, the AAVP-R may determine that interim measures are necessary with regard to the investigator’s participation in the funded research project between the date of disclosure and the completion of the review.

The Director of RAO, in consultation with the AAVP-R, will notify applicable federal agencies about the FCOI if required. 
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